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1. O6mue moJ10’KeHUs

1.1. Lensro manuoro ITosoeHus SIBISETCS 3alUTa NEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB
OT HECAaHKITAOHUPOBAHHOT'O JIOCTYIIa, HEIPABOMEPHOI'O HX HUCIOJIb30BAHMS HIIM YTPATHL.

1.2. Hacrosmee Ilomoxenue paspabotaHo Ha ocHoBaHuHM cTaredi Koncturymuu PO,
TpymoBoro komekca P®, Komekca P® 00 angMUHHCTpaTHBHBIX IIPaBOHApYIICHHMSX,
I'paxnanckoro komekca P®, YromoeHoro kozmekca P®, a taike PenepampHoro 3akona "O6
uHopMarun, HHGOpMATH3ANUH U 3amuTe HHPopManuu".

1.3. IlepcoHaNbHBIC AaHHBIE OTHOCATCS K KaTeropu KOHQHICHIMAIbHOH HH(pOpMaIMH.
PexxuM KOH(HIECHIIMAILHOCTH MMEPCOHATBHBIX JAHHBIX CHHMAETCA B CIydasX 00e3IHYMBaHMSA
HJIH TI0 HCTEYEHHUH 75 JIET CpoKa XpaHEHUSs, €CIIH UHOE HE OIPEEIIEHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHue yTBepKIaeTcs W BBOJUTCS B JCHCTBHE IIPHKA30M
sagenyromeii JIOY wu sBisercs oOs3aTeNbHBIM JUIS HCIIONHEHHS BCEMH pabOTHHMKAMH,
HMEIOIIMMH JOCTYTI K IEPCOHAJILHBIM JJaHHBIM COTPYIHHUKOB.

2. [lonsiTHe M COCTAB MEPCOHAIbHBIX JAHHBIX

2.1. TlepcoHanbHBIe JaHHBIE PaOOTHUKA - WHGpOpMaIWs, HeoOxoauMas paboToAaTEmO B
CBSI3U C TPYAOBHEIMU OTHOIICHUSIMH M Kacaroluecss KOHKpeTHoro paborHuka. [lox madopmanmei
0 paboTHHKaxX IMOHMMAIOTCS CBEIeHHS O (paKTaX, COOBITHAX U OOCTOATENBCTBAX JKH3HH
paboOTHHKA, MO3BOJISIONIME HICHTUUIUPOBATE €T0 TMYHOCTD.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX pa0OTHHUKA BXOJAT:

- aHKETHBIE U OnorpaduyecKue JaHHbIE,

- obpazoBaHue;

- CBEJICHUS O TPYAOBOM U OOIIEM CTaxe;

- CBEJICHUS O COCTAaBE CEMBH;

- MaCTIOPTHHIE JJAHHEIE,

- CBEJICHUS O BOMHCKOM Y4ETe;

- CBeJICHHUS 0 3apabOoTHO# IJ1aTe COTPYIHHKA;

- CBEJICHUS O COLMAIBHBIX JIBIOTaX;

- CIIEIIHATIBHOCTE;

- 3aHUMaeMasi JIOJDKHOCTb;

- HaJIM4UE CyTUMOCTEMH;

- aJjpec MeCTa JXUTENIbCTRA,;

- nomManrHui Tenedox;

- MeCTO paboThI WIK y4eObl WIEHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOIICHUH B CEMBE;

- COJIEpXKaHKEe TPYAOBOTO IOTOBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEJICHHUI O HATMYUU MAaTEPUATBHBIX IIEHHOCTEH;

- COZIepXKaHKe JACKJIapallyiy, I0aBaeMOi B HAJIOTOBYIO HHCIIEKIIHIO;

- MMOJUTMHHUKH U KOIIUH IPUKA30B 110 JITYHOMY COCTaBY;

- JIMYHBIE JIeJIa U TPYOBbIE KHIXKKH COTPYAHHUKOB;



- OCHOBaHHUS K IPHKa3aM 110 JTUYHOMY COCTaBY;

- Jlena, COJEpKallie MAaTepHalIbl 10 IOBHIIEHHIO KBATH(GHKAIMH H IIEPENOJrOTOBKE
COTPYIHHKOB, HX aTTECTAIMH, CITy>KEOHBIM PacCiIeJOBaHUAM.

2.3. JloxymeHTBHI, YyKa3aHHble B 1. 2.2. Hacrosmero IlomoxeHus, sBIAIOTCA
KOH(UICHIUANIBHBIMU, XOTS, YIUTHIBAas HX MAacCCOBOCTh M €JUHOE MECTO OOPabOTKU U XpaHEHHS
- COOTBETCTBYIOLIHI rpU() OrpaHUYECHHUS Ha HUX HE CTABUTCS.

3. O6paboTKa mepCcOHATBHBIX JAHHBIX

3.1. Tlox o06paboTKO¥ NEPCOHATHHBIX IAHHBIX PA0OTHHKA IOHMUMAETCS IIOJNydEHHE,
XpaHeHHe, KOMOMHUpPOBAaHHUE, INepefada WiId J000e IPYroe HCIOJIb30BaHHE IMEPCOHAIBHBIX
JaHHBIX paboTHHKA.

3.2. B nmemsax oGecrnieueHus mpaB U cBOOO]| YeIOBEKa M rpaXKAaHWHA paboToAaTeNlb H €ro
IPEACTaBUTENN IIpH 00paboTKE NEpCOHANBHBIX MAHHBIX pabOTHHKA 00sM3aHBl COOJIONATH
crenyiomue oomue TpeOoBaHuUs:

3.2.1. OO6paboTka mNEpCOHANBHBIX JAaHHBIX pabOTHHKA MOXET OCYIIECTBIATHCS
HCKIIIOYMTEIBHO B IENAX oOecrieueHus: CoOMOIeHNs 3aKOHOB U HHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, COACHCTBHSA PaOOTHHKAM B TPYJIOYCTPOMCTBE, OOYHYEHUH W MPOJBHXKCHHH IO CIYXOe,
obecrieyeHuss JHMYHOM Oe30macHOCTH paOOTHUKOB, KOHTPOJII KOJHMYECTBA H KadecTsa
BBINIOJIHAEMO# paboThl 1 0OecrieueHIs] COXPAaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHuun oOBeMa M cojepXkaHHUSA, 00pabaThIBaeMBIX IEPCOHAIBHBIX
JaHHBIX paboTHHMKa paboTojaTenb IODKEH pyKoBojacTBoBaThcs KoHctuTymme#t Poccuiickoit
@enepanuu, Tpy0BBIM KOIEKCOM U HHBIMH (elepaIbHBIMH 3aKOHAMH.

3.2.3. Tlomy4yeHHe NEpPCOHANBHBIX MJAaHHBIX MOXET OCYINECTBIATECA KaK IyTeM
IPEJCTAaBICHHS UX CAMUM pabOTHUKOM, TaK U IIyTEM IIOJyYSHHUS HX U3 HHBIX HCTOYHHKOB.

3.2.4. IlepcoHanbHBIE JAaHHBIE CIIEAYET IIOJy4aTh Y HETO CAMOT0, C IIHCBMEHHOI'O COIJIACHs
Ha 00paboTKy NEpCOHANBHBIX JAaHHBIX Pa0OTHHUKA.

Ecnu nepconanpHbple JaHHBIE pa0OTHHKA BO3MOXKHO IIOJNYYHTB TOJNIBKO Yy TpeThei
CTOPOHBI, TO PabOTHHUK JOJDKEH OBITH YBeIOMIJIEH 00 3TOM 3apaHee, M OT HETO JOJDKHO OBITh
MOJIy4YeHO MUCbMEHHOE cornacue. PaGoromatens NOKeH cooOmMTH pabOTHHKY O ULEsX,
IPEANOIaraéMbIX HCTOYHHMKAX M CHoco0ax MOJy4eHHs NEPCOHATBHBIX NaHHBIX, a TaKXKe O
XapakTepe MONICKAIIMX IOJyYEHHIO IEPCOHATBHBIX MJAHHBIX M IOCIEACTBHSX OTKasa
paboTHHKA 1aTh MHCEMEHHOE COTJIacHe Ha HX MOJyYeHHE.

3.2.5. Paboronarens He UMeEET MpaBa MONMy4aTh H 0OpabaThIBaTh MEPCOHANBHBIE JaHHBIE
paboTHHMKA O €ro MOJMTHYECKUX, PEIMIHO3HBIX M HMHBIX YOEXICHHSAX M YacTHOM Xu3HH. B
CJIy4asiX, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOINEHHMH, JaAHHBIE O YaCTHOMK
XU3HA paboTHHKA (MHGOPMAIUS O XKHU3HEAEATETHHOCTH B Chepe CeMEHHBIX OBITOBBIX, JIHYHBIX
OTHOIIEHHMI) MOTYT OBITH MOJY4eHBI U 00paboTaHbl pabOTOAATENIEM TOJIBKO C €r0 MHCHMEHHOTO
COTJIacHsL.

3.2.6. PaboronaTens HE MMEET MpPaBO MOJIydaTh U 00pabaThIBaTh MEPCOHAIBHBIE JaHHBIE
paboOTHMKa O €ro WIEHCTBE B OONIECTBEHHBIX OOBEIUHEHHSX WK €ro MpoCOr3HOM
JEATEIbHOCTH, 3a HCKIIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX (eepabHBIMUA 3aKOHAMH.

3.3. K obpaboTtke, nepesiade U XpaHEHHIO IEPCOHATIBHBIX JAHHBIX paOOTHHKA MOTYT HMETh
JOCTYH COTPYTHHKH

3.4. Vicnonb30BaHKie NEPCOHATBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHH C IENISMH,
OIIPEJICNIUBIIUMH HX TOJTy4YCHHE.

3.4.1. IlepcoHaibHBIE JaHHBIE HE MOTYT OBITH HCIIOJB30BaHbI B UEIAX IPHYHHEHHS
HMYIIECTBEHHOIO M MOPAIBHOIO Bpela rpaxJaHaM, 3aTpyJAHEHHs peaji3allid IMpaB H CBOOOX
rpaxnan Poccuiickoit @enepanun. OrpanuueHue mpaB rpaxiaad Poccuiickoit @epepanuu Ha
OCHOBE MHCIOJNb30BaHUS HH(popMamuu 00 HX CONHAILHOM IIPOMCXOXKICHHH, O pacoBOM,
HallMOHAIBHOM, S3BIKOBOM, PEIMTHO3HON ¥ MApTUHHON NPHUHAJUIE)KHOCTH 3alPEINeHO U KapaeTcs
B COOTBETCTBHH C 3aKOHO/IaTEIbCTBOM.



3.5. Ilepenaya mnepcOHAIBHBIX MJaHHBIX pabOTHMKa BO3MOXXHA TOJBKO C COTJIACHS
paboTHHKA B CITydasX, IPSIMO IPEIYyCMOTPEHHBIX 3aKOHOAATEIECTBOM.

3.5.1. Ilpu mnepemadye mNepCOHAIBHBIX MJaHHBIX paboTHHKA paboTojmaTens HOJDKEH
cobimonare cieayromue TpeboBaHus:

: HE coo0mare NepcoHaNbHBIE JaHHblE pa0OTHHKA TpeThedl CTOpoHEe Oe€3
IHCBMEHHOT'O corjlacs paOOTHHKA, 3a HCKIIIOUYCHHEM CIIy4aeB, KOTJa 3T0 HEOOXOMUMO B IEJISAX
NpeIyNpeXICHUS YTPO3bl XKH3HHA M 3J0POBBIO PabOTHHKA, a TAKXKE B CIIy4asX, YCTAHOBJIEHHEBIX
(benepaybHBEIM 3aKOHOM;

He coo0InaTh NMepcoHaIbHbIE JaHHbIE paOOTHHKA B KOMMEPYECKHX LENsaX 6e3 ero
IICBMEHHOTO COTJIaCHsI;

IPENYIPEIUTH JIMILI, IIOJIyYalOIIUX MEePCOHAIbHBIE JaHHBIE pabOTHHKA, O TOM, YTO
9T JaHHBIE MOTYT OBITH HCIOJB30BaHB! JIMIIb B IENSX, JJIS KOTOPBIX OHH COOOINEHBI, U
TpeboBaTh OT OSTHX JMI[ NOATBEPXKIECHHS TOrO, YTO 3TO IpaBWiIO cobmopeHo. Jluma,
TOJTy4arole MEPCOHANbHBIE JaHHbIE pPaOOTHHKA, 00s3aHBI COONIIONATh PEXHM CEKPETHOCTH
(xonpuAeHIMATEHOCTH). JJaHHOE ITOJIOXKEHHE HE PaclpOCTPaHAETCS Ha OOMEH IE€PCOHAIBHBIMA
JAHHBIMH paOOTHHUKOB B IOPSIKE, YCTAHOBJICHHOM (elepaibHBIMU 3aKOHAMHU;

paspemarb JOCTYNl K IEPCOHAIBHBIM JaHHBIM PaOOTHHKOB TOJBKO CIIEIHMAIBLHO
YIOJIHOMOYEHHBIM JIMIIaM, ONPEIEIECHHBIM NIPHKa30M [0 OpPraHU3allMd, IPH 3TOM YKa3aHHEIE
JUIa NOJDKHBI UMETh IPaBO IOJIy4aTh TOJIBKO T€ IEPCOHANBHBIEC JaHHBIE PabOTHHKA, KOTOPHIE
HEOOXOMMBI JUIS BEIIOJTHEHHSI KOHKPETHBIX (YHKIIHIA,

HE 3anpalMBaTh HH(YOPMAIIHIO O COCTOSHHH 3J0POBbsS PA0OTHHKA, 32 HCKIIOYEHHEM
TeX CBEICHHH, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBINOJHEHHS PaOOTHHKOM
TPYAOBOH QyHKIIHH;

nepeaaBaTh IEPCOHAIBHBIE JaHHBIE pa0OTHHKA IPEACTABUTENSM DPAaOOTHHKOB B
HOPSIIKe, YCTAHOBJIEHHOM TpyNOBBIM KOJEKCOM, M OrpaHMYHMBATh 3Ty HH()OPMALMIO TOJIBKO
TEMH INEPCOHAILHBIMM JAaHHBIMH paOOTHHKA, KOTOpPBIE HEOOXOMUMBI IS BBINIOJHEHHS
yKa3aHHBIMH IPEACTaBUTEISIMA UX ()YHKIHIA.

3.5.2. Ilepemaya mNEpCOHANBHBIX NAHHBIX OT JEpXKarelisd WM €ro IpeacTaBUTeNeH
BHEIIHEMY IOTPEOHTENIO MOXET JOIYCKaThCs B MHHUMAJIBHBIX 00BEMaxX M TOJIBKO B LENAX
BBINIOJIHEHHS 33/1a4, COOTBETCTBYIOIIMX OOBEKTUBHOM NMPUYKMHE COOpa 3THX JaHHBIX.

3.5.3. Ilpu nepenave nepcoOHANBHBIX JaHHBIX PAOOTHUKA MOTPeOUTENAM (B TOM YHCIE H B
KOMMEPYECKHX ILEJsX) 3a INpeleibl OpraHu3alide paboTojmare)lb He IOJDKEH COOOmAaTh 3TH
JaHHBIC TPEThEH CTOpPOHE O€3 MHCHMEHHOIo COIacHsi pabOTHHKA, 32 MCKIIIOYEHHEM CIIydacB,
KOT/Ia 3T0 HEOOXOMMO B IENIAX IPEAYIPEXACHHS YTPO3bI )KH3HH U 3[0POBBIO pabOTHHKA HIIH B
Clly4asiX, yCTaHOBJICHHBIX (e/lepalbHBIM 3aKOHOM.

3.6. Bce Mephl kKOH(UIEHIIHATEHOCTH IpU cOope, 00paboTKe U XPAaHEHHH HEPCOHATBHBIX
J@HHBIX COTPYIHHKA pacmpoCTPaHAIOTCS Kak Ha OyMaxHble, TaK H Ha OJIEKTPOHHEIE
(aBTOMaTH3UPOBAHHBIEC) HOCHTEH HHPOPMAIIKH.

3.7. He pmomyckaeTcsi OTBe4aTh Ha BOIPOCHL, CBA3aHHBIE C IlEpefavell MEPCOHATBHOM
uHbopManuu 1o TenepoHy win pakcy.

3.8. XpaneHue NepcOHANBHBIX JAHHBIX JOJDKHO POMCXOMHUTH B MOPSIKE, HCKIIOYAOMEM
HX yTpaTy WX UX HEMPAaBOMEPHOE HCIIOJIb30BaHHUE.

3.9. Ilpy DpHHATHM peIIeHMH, 3aTparkBalOIUX HHTEPECHl pabGOTHHKA, paboTOAaTeNh HE
UMEeeT IpaBa OCHOBHIBATBCS HAa IEPCOHAIBHBIX JAHHBIX pabOTHHKA, IOJYYEHHBIX
HCKIIIOYMTENBHO B pE3yJbTaTe HX aBTOMATH3UPOBAHHOW OOpabOTKH WM 3JIEKTPOHHOIO
nonyyenus. PaGoronarens yduThIBaeT JMYHBIE KadecTBa pabOTHHKA, €ro N0OPOCOBECTHBIA M
s dexTuBHEIA TPyY/I.

4. JlocTyn K nepcoHaJbHBIM JaHHBLIM

4.1. BHyTpeHHHI HOCTYI (ZOCTYII BHYTPH OpraHU3aIluH).

4.1.1. IlpaBo nocTyna K NEpCOHANBHBIM JJAHHBIM COTPYIHHUKA HMEIOT:

4.1.2. IlepeyeHp ML, HMEIOIMX JOCTYIl K MEPCOHAIBHBIM JAHHBIM pabOTHHKOB,
OINpE/CNSCTCS MPUKA30M 3aBEIYIOLIEr0 M INHUCBMEHHOTO 00s3aTeNbCTBa O HepasIyallcHUH
[IEPCOHAIBHBIX TAHHBIX PaOOTHHUKOB.

4.2. BHemHuii AOCTYII.



4.2.1. K yuciy MaccoBBIX OTpeOUTENeH EPCOHANBHBIX TaHHBIX BHE OPraHU3al[id MOXXHO
OTHECTH IOCYIapCTBEHHBIE H HETOCYIapCTBEHHBIE QYHKIIMOHAIBHEIE CTPYKTYPBL

4.2.2. Han30opHO - KOHTPOJILHBIE OPraHbl HMEIOT JIOCTYN K HHGOpMAIUK TOIBKO B cdepe
CBOCH KOMIIETEHIIHH.

4.2.3. OpraHu3anyi, B KOTOpbIE€ COTPYJHHK MOXET OCYIIECTBIIATh IMEPEYUCICHUS
JEHEXHBIX CpPEICTB (CTpaxOBBlE KOMIIAHWH, HETOCYAapCTBEHHBIC IIEHCHOHHBIE (DOHIBIL,
O1aroTBOPUTEIbHBIE OpPraHW3alMH, KPEAUTHBIE YYPEXICHHSA), MOrYT IOIYy4YHTh JOCTYN K
IIEPCOHAIILHBIM TAHHBIM PabOTHHKA TOJIBKO B CIIydae €ro MMCbMEHHOIO pa3pelIeHHs.

4.2.4. JIpyrue opranu3aium.

Csenenus o paboTaromeM COTPYIHUKE HIH YK€ YBOJIEHHOM MOTYT OBITh IIPEOCTaBICHBI
JPYroii OpraHM3aliy TOJMBKO C MHCEMEHHOIO 3arpoca Ha OJaHKe OpraHu3aliy, C IPHI0KEHHEM
KOIIHH HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHUs pabOOTHHKA.

[lepcoHasbHBIE JaHHBIE COTPYJHHKA MOTYT OBITH NPENOCTaBIICHBI POJCTBEHHHKAM HIIH
YJIeHaM €r0 CEMBH TOJIFKO C MUCBMEHHOTO Pa3peleHHs CaMOr0 COTPYAHMKA.

B ciryuae pa3Bojna ObiBInasi cynpyra (Cynpyr) UMEIOT IpaBO OOpaTHTBECS B OPraHH3ALMIO C
IHCHEMEHHBIM 3alIPOCOM O pasMepe 3apaboTHOM IIaThl coTpyaHuka 6e3 ero cornacus (YK P®).

5. 3amuTa NepcoHANbHBIX JAHHBIX

5.1. Tlom yrpo3oii WM OIIACHOCTBIO YTpaThbl IEPCOHAIBHBIX JaHHBIX ITOHHMACTCA
€IMHUYHOE WM KOMIUIEKCHOE, pEalbHOE WM INOTEHUUAIbHOE, aKTHBHOE HIHM IIaCCHBHOE
MPOSIBJIEHHE 3JIOYMBIIUICHHBIX BO3MOXXHOCTEH BHEIIHUX HWJIM BHYTPEHHUX MCTOYHHKOB YIPO3BI
co3/aBaTh HEOIArompusATHBIE COOBITHS, OKa3blBaTh JeCTaOMIM3UpPYIOIIee BO3JCHCTBHE Ha
3alMIIaeMyIo HH(OpMAIIHIO.

5.2. Puck yrpo3sl J0ObIM HH()OPMAIMOHHBIM pecypcaM CO3/al0T CTUXMHHBIE OENCTBHA,
9KCTpEMAIbHBIE CHUTYallUH, TEPPOPUCTHYECKHE IECHCTBHA, aBapUH TEXHHYECKHX CPEACTB H
JMHUN CBS3H, JpyrHe OOBEKTUBHBIE OOCTOSITENHCTBA, a TAKXKE 3aUHTEPECOBAaHHBIE H
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUH YTPO3bI JIMLIA.

5.3. 3amuTa nepcoOHANBHBIX JaHHBIX MPEICTaBIsSIET cO00# )KECTKO pEerIaMEeHTHPOBAaHHBIN 1
JMHAMHYECKU-TEXHOJIOTHYECKH MpoIece, MpeayNpeXAalomuil HapylleHHe JOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(QUIEHIMATHLHOCTH NEPCOHATBHBIX JAHHBIX H B KOHEYHOM
cuere O0OECTEUMBAIOMMKI JTOCTaTOYHO HANEKHYI0 Oe30macHOCTh HWHGOpPMalMu B Ipouecce
yIIpaBJIEHYECKOH U IPOM3BOCTBEHHOM nesTenbHocTd JJOY.

5.4. 3amuTa NEPCOHATBHBIX JAaHHBIX PabOTHHKA OT HENMPABOMEPHOIO MX HCIIOJIb30BAHHUS
WIK yTpaThl JNO/DKHA OBITh oOecmedeHa paboTonareneM 3a CYET €ro CpEeACTB B IOPSIKE,
YCTaHOBJIEHHOM (eZiepaIbHBIMU 3aKOHAMH.

5.5. "BHyTpenHss 3amuTa’.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAaHKI[MOHHPOBAHHOIO JOCTyNla K IEPCOHAIBHBIM
JAHHBIM SBJIAETCS, KaK IPABHIIO, MEPCOHAN, paboTaromumit ¢ JOKyMEHTaMH M 0a3aMM JaHHBIX.
PernamenTanust JOCTyma mepcoHana K KOHGHICHIMATbHBIM CBEICHUAM, JOKyMeHTaM H 6a3am
JIAHHBIX BXOJIHT B YHCIIO OCHOBHBIX HAaIPaBJICHHH OpPraHU3allMOHHOHN 3amUTHl HHPOpMAlUH U
IpeaHa3Ha4YeHa JUIs pa3rpaHHueHHs] MOJTHOMOYMNA MEXAY PYKOBOAMTEISIMH M CHELHAIACTAMH
OpraHHM3aluy.

5.52. Jlns obecmedeHuss BHYTPEHHEH 3allUTHl INEPCOHAIBHBIX JAHHBIX DPabOOTHHKOB
HeoOXoauMo cobmoaars psij Mep:

OrpaHMYEHHEe ¥ perJiaMeHTalMs CcoCTaBa pPabOTHHKOB, (YHKIHOHAIBHBIE
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIUATBHBIX 3HAHUH;

cTporoe u30WpaTenbHOE M OOOCHOBAaHHOE paclpe/ie]ieHHE JOKYMEHTOB H
HH(OpMaIHX MEXTY pabOTHHKAMH;

palMoOHATbFHOE  pa3MelleHne pabouux MecT pabOTHHKOB, IIPH  KOTOPOM
ACKITIOYAIOCh ObI OECKOHTPOJIEHOE UCIIOIb30BAHKE 3alUIaeMoi HHGOpManuy;

3HaHHE pPAOOTHUKOM TpeOOBaHUN HOPMATUBHO-METONMYECKUX JOKYMEHTOB IIO
3ammTe HHQOPMAIMH U COXPaHEHUH TalHBI;

HaIMYKe  HEOOXOAMMBIX  YCJIIOBHM B  IOMEHmEHHH Uil paboTel ¢
KOH(HUICHIIMAIBHBIMU JOKYMEHTaMH U 0a3aMu IaHHBIX;



OIpe/Ie]ICHUE W perjaMeHTallus cocTaBa paOOTHHKOB, MMEIOIIMX IPaBO JOCTyIa
(Bx0J12) B MOMEIIEHHE, B KOTOPOM HAXOQHUTCS BBIYUCIIHTEIbHAS TEXHUKA;

OpraHu3alUs NOPsIKa YHUUTOXEHHSI HHPOPMALIUH;

CBOEBPEMEHHOE BBISBIICHHE HapyIIeHUs TpeOOBaHUU pPa3pEelIMTEIBHON CHCTEMBI
JOCTyNa pabOTHUKAMH IOApa3ICIICHHUS;

JMYHBIE JieJla MOTYT BBIIaBaThcsl Ha paboure MecTa TOJIBKO 3aBedyrolei (yka3arhb
HaMMEHOBaHNE) pabOTHHKaM OTAeNa MEepCOHATa W B HMCKIIOYHTENBHBIX ClIydYasX, II0
INMCBMEHHOMY Da3peIlCHHIO PYKOBOAMUTENS YYPENKACHHS, - PYKOBOIHUTENIO CTPYKTYPHOTO
noApaszeyeHus (HapuMep, IIpH MOATOTOBKE MaTepPHAJIOB IS aTTECTAllMHA paOOTHHKA).

5.5.3. 3ammTa N€pPCOHATBHBIX JAaHHBIX COTPYAHHUKA Ha 3JICKTPOHHBIX HOCHUTENISAX.

Bce nmankwu, copepkamue nepcoHaIbHbBIC JaHHBIE COTPYAHUKA, JOJDKHEI OBITh 3aIHIIECHEI
IapojieM, KOTOpBIM COOOIIAaeTCsl pPYKOBOJHUTEMIO CIYXOBI yIpaBICHHS IEPCOHAIOM U
PYKOBOJHTEIIO CIIy>KObI HH(GOPMAIMOHHBIX TEXHOJIOTHIA.

5.6. "BremHsis 3amuTa".

5.6.2. Ilom TmTOCTOPOHHHM JIMIIOM IIOHMMAaeTcd JO0OE JIMIO, HE HMEIOLIEe
HEMOCPEACTBEHHOIO OTHOIIEHHS K JEATENbHOCTH KOMIIAQHWH, TIOCETUTENH, paOOTHHKH APYTHX
OpraHU3alMOHHBIX CTPYKTYp. IlocTopoHHME NHIa HE TOJDKHBI 3HATh pacnpenesieHue (QyHKIHiA,
paboure IpOLECCH, TEXHOJOTHIO COCTABICHHS, OQGOPMIICHHS, BEICHHS H XPaHEHHS
JOKYMEHTOB, Jie)I ¥ pabouuX MaTepralioB B OT/IElIE IEPCOHAIA.

5.6.3. Jlna obecnedeHUs] BHEINHEH 3alIUTHI NMEPCOHANBHBIX JAHHBIX COTPYIHHKOB
HEoOX0MMO coOIoIaTh psI Mep:

- IOPAIOK IIPHEMA, yYeTa U KOHTPOJIS IEATEIHbHOCTH MOCETHTENIEH;

- IOPAZIOK OXPAaHbl TEPPUTOPHH, 3AAHUM, TOMEIIECHUIA,

- TpeOOBaHUA K 3aIUTe HHYOPMALUH IPH HHTEPBHIOMPOBAHUH H COOECENOBAHMUAX.

5.7. Bce numa, cBsA3aHHBIE C IOJNy4eHHEM, OOpabOTKOM H 3alMUTON MEPCOHATHHBIX
JaHHBIX, OOfA3aHBI IOJNMCATh OO0S3aTENBCTBO O HEPA3IVIAIICHHH IEPCOHATBHBIX JIaHHBIX
pabOTHHUKOB.

5.8. 1o BO3MOXHOCTH NEPCOHAIBHEBIE JJAHHEIE 00€3THUNBAIOTCS.

5.9. Kpome Mep 3aIuThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBEIX 3aKOHOJATEIHLCTBOM,
paGoTonaren, paOOTHHKH M HX IpPEJCTAaBHTENH MOTYT BBIPaOATHIBATH COBMECTHBIE MEPEI
3aIUTHI IEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB.

6. IIpaBa u 06s3aHHOCTH Pa0OTHHKA

6.1. 3akpennienne mnpaB paGOTHHKA, PErVIAMEHTHPYIOIIMX 3AlIATY €ro IEPCOHATHHBIX
JIaHHBIX, 00€CTIeYNBaET COXPAHHOCTH MOJHOM U TOYHON HHGOPMALIUH O HEM.

6.2. PabOTHUKM M HX IIPEACTABHUTENM JOJDKHBI OBITH O3HAKOMIIEHBI IOJ PAcCIHCKy ¢
JNOKYMEHTaMM OpraHM3allMM, YCTAHABIMBAIOIMMHU MOPSAOK 00pabOTKH MEPCOHANBHBIX JAHHBIX
pabOTHHKOB, a TaKKe 00 UX IpaBax U 00A3aHHOCTAX B ITOM 00JIACTH.

6.3. B memsix 3alUTHl NEPCOHATBHBIX JaHHBIX, XPAaHAMXCA y paboTomares, paGOTHHK
HMEET IIPaBO:

TpeOOBaThb MCKIIOYCHMS WM WCIPABICHHS HEBEPHBIX HIIM  HEIOJHBIX
NIEPCOHAJIBHBIX JAHHBIX;

Ha CBOOOIHBIM OecCIulaTHBI JOCTYN K CBOHM MEPCOHAIBHBIM JAHHBIM, BKIIIOYAs
IPaBO Ha IOJIyYeHHE KOMUH 000 3anucy, coaepikaliei nepcoHaIbHbIE JaHHBIE,

IIEPCOHANIBHBIE  JAaHHBIE OIEHOYHOTO XapakTepa MJOIOJHHTH 3asBJICHHEM,
BBIPAXKAIOIUM €T0 COOCTBEHHYIO TOUKY 3PCHHS;

OIIpEJIENATh CBOMX NPEACTAaBUTENCH IS 3aIMUTHI CBOUX IIEPCOHAIBHBIX JaHHBIX;

Ha COXPaHEHME U 3alUTy CBOEH JIMYHON U CEMEHHOM TaifHBL

6.4. PaboTtHuK 00s13aH:

nepenasarh paboTOAATENIO WM €ro MpPEeJCTABHTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JNOKYMCHTHPOBAHHBIX IIEPCOHANBHBIX JAaHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH TpyaOBHIM
KonekcoM P®D;

CBOEBPEMEHHO CO00maTh paboTojarenio 00 H3MEHEHHH CBOHMX MNEPCOHAIBHBIX
JTAHHBIX.



6.5. PaGoTHHKHU cTaBAT paboTomarens B M3BECTHOCTh 00 M3MEHEHMM (aMHUIINHM, HMEHH,
OTYECTBa, JaThl POXKAEHHS, YTO IOIyYaeT OTPaXCHHE B TPYHAOBOM KHH)XKE Ha OCHOBAHUH
IPEACTaBICHHBIX JOKYMEHTOB. [Ipu HEoOXOaMMOCTH H3MEHSIOTCS AaHHBIE 00 00pa3oBaHHUH,
npodeccun, CieUanTbHOCTH, IPUCBOCHUH HOBOTO pa3psijia H Ip.

6.6. B memnsix 3ammMThl YaCTHOM JKM3HH, JIMYHOM M CEMEIHOM TalfHbI paOOTHUKHU HE JOJDKHBI
OTKa3bIBaThCsA OT CBOETrO IpaBa Ha 00pabOTKy NMEPCOHAIBHBIX JAHHBIX TOJBKO C MX COIJIACHS,
IIOCKOJIBKY 3TO MOJKET MOBJIEYh IPHYHHEHHE MOPAILHOT0, MAaTEPHAIILHOTO Bpea.

7. OTBEeTCTBEHHOCTbD 32 pa3riameHne KOHPpHIeHIHAIbHOI

UHGOpPMAaLIUH, CBSI3aHHOH C IEPCOHAIBHBIMHU JaHHBIMHA

7.1. TlepcoHasibHasi OTBETCTBEHHOCTh - OJHO M3 IJIABHBIX TpeOOBaHHU K OpraHH3allM{
(GYHKIMOHUPOBAHUS CHUCTEMBI 3aIUTHl NEPCOHATHHOW HHGOpMAIUU U 00S3aTeNBHOE YCIOBHE
obecnieuenus 3 HEKTUBHOCTH ITOI CUCTEMBI.

7.2. IOpunudeckue ¥ (U3MYECKHE JIMIA, B COOTBETCTBHH CO CBOHMH IIOJHOMOYHSAMH
Blajeomue HHQopMamuel o TrpaxgaHax, IMOJMyYaloIllie | HCIOJB3YIOIIHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAaTeILCTBOM Poccuiickoit @enepanuu 3a HapyIIeHHe
peXHMa 3aIUThl, 06pabOTKH U MOPSIIKA HCIIOIB30BAHUS 3TOM HH(POPMAIIHH.

7.3. PykoBomuTenb, paspellalomyi JOCTYI COTPYJHHKAa K KOH(HICHIMAILHOMY
JIOKYMEHTY, HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTD 33 JAHHOE pa3pelICHHUE.

7.4. Kaxzplii COTpYAHHK OpraHM3allyiy, MOJYYaromuid Juiss paGoTel KOH(UACHIMATHHEIMA
JOKYMEHT, HECET €IWHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHTEId H
KOH(UIEHIHATEHOCTh HH(POPMAITHH.

7.5. Jluna, BUHOBHBIE B HapyIICHHH HOPM, PETYIHPYIOIMX MOJydYeHHe, 0OpaboTKy u
3aIlUTy IE€PCOHANBHBIX NAHHBIX PabOTHHKA, HECYT AUCHMIUIMHAPHYIO, aJMHHHCTPATHBHYIO,
IPaXXIAHCKO-IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (elepalbHBIMH
3aKOHAMH.

7.5.1. 3a HeWcnoJHEHWE WM HEHAJJIEXallee HCIOJHEHHE PaOOTHHUKOM IO €ro BHHE
BO3JIOKEHHBIX Ha HEro OOsA3aHHOCTEH IO COOJIIONEHHIO YCTAaHOBJICHHOTO MOpsAKa paboTHI CO
CBEICHHAMM  KOHQHIECHIMATLHOTO  XapakTepa  paboTojarenb  BOpaBe  IPUMEHSTH
npeaycMoTpeHHsble TpyI0BBIM KOJIEKCOM JTUCIHILTHHAPHBIE B3BICKAHHUS.

7.5.2. JIOIKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPHIX BXOJHUT BENEHHE MEPCOHATBHBIX
JaHHBIX COTPYIHHKA, 00sf3aHBI O00ECHEYUTh KaXIOMY BO3MOXHOCTH O3HAKOMIEHHS C
JOKyMEHTaMH U MaTepHaJlaMH, HEIIOCPEACTBEHHO 3aTParuBalOIUMHK €ro IpaBa U CBOOOIBI, €CIIH
MHOE HE NPEAyCMOTPeHO 3akoHOM. HempaBoMmepHBI 0TKa3 B IpENOCTAaBICHHH COOpaHHBEIX B
YCTAQHOBJICHHOM IIOpAAKE JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPENOCTABICHHE TaKHX
JNOKYMEHTOB HJIM HMHOH HMHpOpMAaMHM B Ciy4asX, NPEAYCMOTPEHHBIX 3aKOHOM, JHOO
IIPEIOCTABJICHHE HEIOJHOM HIIM 3aBeIOMO JIOKHOM HH(pOpPMAlMH - BJCYET HAJIOXKEHHE Ha
JOJDKHOCTHBIX JIMI| aJMHMHHCTpaTHBHOro mrpada B pasMmepe, ompeaensiemom Koaekcom 00
aJIMHHUCTPAaTUBHBIX IPABOHAPYIIECHHUSIX.

7.53. B coorBerctBHM ¢ ['pakiaHCKMM KOIEKCOM JIHIA, HE3AKOHHBEIMH METOJaMH
HOJIyYUBIIHE HHGOPMAIHIO, COCTAaBISIONIYIO CIY)XeOHYIO TaiiHy, 0O0s3aHBI BO3MECTHTH
NPUYMHEHHBIE YOBITKH, IPUYEM Takas ke 00S3aHHOCTh BO3JIaracTcs  Ha pabOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTH 32 HapyIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOM XH3HH
(B TOM 4HCIIE HE3aKOHHOE COOMpaHUe WK PacIpOCTPAHEHHE CBECHHUM O YaCTHOM JKM3HHM JIMIIA,
COCTaBJISIOIIEr0 €ro JIMYHYIO WIM CEeMEHHyIo TaiiHy, 06e3 ero coryiacus), HempaBOMEPHBIi
JOCTyIl K OXpPaHSEMOH 3aKOHOM KOMIIBIOTEPHOH HH(GOpMAalUH, HEMpaBOMEPHBIA OTKa3 B
IPEIOCTABJICHUN COOPAHHBIX B YCTAaHOBJICHHOM IOpPSIKE JOKYMEHTOB M CBEICHHU (ECIH OTH
JeSHHsl NPUYMHWIMA BPEJ IpaBaM M 3aKOHHBIM HHTEpEcaM IpakJaH), COBEPIICHHBIE JIUIIOM C
HCIIOJIb30BAaHMEM CBOETO CIyXEeOHOro IOJIOKEHHUS HakKa3biBaeTcs mrpadom, Jubo JMIIEHHEM
1paBa 3aHMMATh OIPEJEIICHHBIC JOJDKHOCTH HJIM 3aHUMATBCS OIPENCNICHHON IeATENbHOCTHIO,
160 apecToM B cooTBeTcTBHHE ¢ YK PO,

7.6. HempaBoMEpHOCTB JEATENBHOCTH OPraHOB FOCYJIapCTBEHHOM BIACTH ¥ OpraHM3alluii
1o c60py H HCIOJIb30BAHHMIO NEPCOHAIBHBIX JaHHBIX MOXKET OBITh YCTAHOBJIEHA B CyAeOHOM
HOpsIIIKE.



